ITS: Minutes of Meeting of Board of Directors

On 13/ 02/ 2019, Vinacomin – Investment, Trading and Service Joint Stock Company announced Minutes of Meeting of Board of Directors No. 09/ BB- HDQT as follows:
Address of the Company: No. 01 Phan Dinh Giot – Phuong Liet Ward – Thanh Xuan District – Hanoi City – Vietnam

Business code: 0200170658 issued for the first time on 14/ 11/ 2005 and changed the 6th time on 03/ 11/ 2017 by Hanoi Department of Planning and Investment

I. Time: at 2:00 PM on 13/ 02/ 2019

II. Location: the 7th floor of Building No. 1 Phan Dinh Giot Street – Phuong Liet Ward – Thanh Xuan District – Hanoi City.

III. Form of the Meeting: regular meeting

IV. Participants:

Members of Board of Directors of Vinacomin – Investment, Trading and Service Joint Stock Company consist of:

1. Mr. Thieu Quang Thao – chair of Board of Directors of the Company

2. Mr. Do Duc Trinh – General Manager and Permanent Member of Board of Directors

3. Ms. Nguyen Hai Phuong – member of Board of Directors

4. Mr. Dang Hong Hai – member of Board of Directors

5. Mr. Nguyen Cong Viet – member of Board of Directors

Chair: Mr. Thieu Quang Thao

Secretary: Mr. Truong Quoc Hung – Secretary of the Company

V. Contents of the Meeting:

Convene annual General meeting of Shareholders 2019 of Vinacomin – Investment, Trading and Service Joint Stock Company (V – ITASCO)

VI. Resolutions:

1. Board of Directors of Vinacomin – Investment, Trading and Service Joint Stock Company reviews and approves plan to:

Convene annual General meeting of Shareholders 2019 as follows:

1.1. Time and location of the Meeting:

· Record date: 06/ 03/ 2019

· Time to hold the meeting: within the period from 01/ 04/ 2019 to 10/ 04/ 2019

· Location of the Meeting: the Meeting on the 11th floor of Building No. 1 Phan Dinh Giot Street – Phuong Liet Ward – Thanh Xuan District – Hanoi City.
1.2. Contents:

· Approve audited financial statement 2018 and report of Board of Directors; report of Supervisory Board and other reports according to regulations of Enterprise Law and charter of the Company

· Approves business operation plan and plan on profit and dividend of 2019 of the Company

· Select an audit unit for financial statements of 2019 of the Company

· Approves plan to distribute profit and pay dividend of 2018 of the Company; adjust dividend payout ratio of 2017 of the Company
· Approves remuneration for Board of Directors and Supervisory Board 

· Approve issuing share to raise charter capital of the Company

· Other related issues.

1.3. Participants of the General meeting of Shareholders

All shareholders of Vinacomin – Investment, Trading and Service Joint Stock Company who are mentioned name in list of shareholders of the Company as at record date 06/ 03/ 2019

1.4. Prepare documents for the Meeting:

	No.
	Reports and documents 
	Preparer 
	Note 

	I
	1. Financial statement 2018 of Vinacomin – Investment, Trading and Service Joint Stock Company consists of balance sheet, income statement and cash flow statement (after auditing)
2. Plan to distribute profit of 2018 of Vinacomin – Investment, Trading and Service Joint Stock Company
3. Plan to adjust dividend payout ratio of 2017 of Vinacomin – Investment, Trading and Service Joint Stock Company
	Head of Finance and Accounting Department 
	

	II
	Report of Board of Directors on governance activities and results of activities of Board of Directors and Manager of the Vinacomin – Investment, Trading and Service Joint Stock Company
	Head of Administration and Human Resources Department 
	

	III
	Plan to pay remuneration of 2019 to Board of Directors and Supervisory Board of Vinacomin – Investment, Trading and Service Joint Stock Company 
	Finance and Accounting Department cooperates with Administration and Human Resources Department
	

	IV
	1. Report of Supervisory Board on business results of Vinacomin – Investment, Trading and Service Joint Stock Company; report of results of activities Board of Directors and General Manager of the Company
2. Report on self-evaluating results of activities of Supervisory Board and each Supervisor

3. Report on checking shareholders’ status

4. Submission on selecting an audit unit for financial statements of Vinacomin – Investment, Trading and Service Joint Stock Company
	Supervisory Board  
	

	V
	1. List of shareholders of Vinacomin – Investment, Trading and Service Joint Stock Company have right to attend General meeting of Shareholders of the Company
2. Notice of the General meeting of Shareholders

3. Authorization letter of the Meeting

4. Attendance confirmation letter of the Meeting

5. Working regulation of annual General meeting of Shareholders 2019

6. Program of the Meeting of Vinacomin – Investment, Trading and Service Joint Stock Company
7. Submission on approving remuneration for Board of Directors and Supervisory Board of Vinacomin – Investment, Trading and Service Joint Stock Company
8. Other related papers (if any)

9. Prepare voting card
	Administration and Human Resources Department
	


1.5. Organization and logistics
· General Administration Department: prepare hall, flowers and welcome delegates 

· Organization and Human Resources Department: Statistic attendance rate, distribute documents to delegates, declare reasons and introduce delegates and the committee checking shareholders’ status…
1.6. Send documents to shareholders of the Company

The documents presented in Section 1.4 must be completed no later than 15/ 03/ 2019. Organization and Human Resources Department is responsible for asking approval for them from Board of Directors, sending them to each delegate and sending to Secretary of the Company
1.7. Information disclosure

Secretary of the Company is responsible for disclosing information to State Securities Commission, Hanoi Stock Exchange and uploading information about record date for the annual General meeting of Shareholders 2019 of the Company, documents for the Meeting, program of the Meeting, resolution and minutes of the Meeting to website of the Company according to regulation of the law.
1.8. Check shareholders’ status before the Meeting:

Supervisory Board and Organization cooperates with Human Resources Department to check shareholders’ status before the Meeting to ensure that all participants meet the conditions to attend the meeting according to regulations of Enterprise Law and charter of the Company
2. Approve and implement

Based on this resolution, General Manager of Vinacomin – Investment, Trading and Service Joint Stock Company and related individuals are responsible for implementation of this resolution according to current regulation of State law and charter of the Company

